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ЦИФРОВИЗАЦИЯ КАДРОВОГО ДЕЛОПРОИЗВОДСТВА
В данной статье рассматривается эксперимент по переходу на цифровое кадровое делопроизводство, анализируются его положительные и отрицательные стороны. Описаны проблемы перехода на цифровое делопроизводство. Проанализированы геополитические и экономические последствия цифровой трансформации, ее роль в оптимизации финансовых и кадровых ресурсов в деятельности организаций. В процессе работы использовались аналитические и сравнительные методы. 
При переходе на цифровые технологии осуществится усовершенствование работы с персоналом, сокращение расходов компании на ведение кадрового учета, что влечет за собой дополнительные источники прибыли. Ведения  кадрового делопроизводства  будет осуществляться  независимо от местонахождения клиента, что открывает новые границы в подборе персонала как со стороны подбора специалиста по кадрам, так и со стороны иных штатных работников организации.
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DIGITAL HR DOCUMENT MANAGEMENT
This article examines an experiment on the transition to digital HR office work, analysis its positive and negative aspects. The problems of the transition to digital office work are described. The geopolitical and economic consequences of digital transformation, its role in optimizing financial and human resources in the activities of organizations are an analysis course of work the analytical and comparative methods are used.

With the transition to digital technologies, the work with personnel will be improved, the company's expenses for maintaining personnel records will be reduced, which entails additional sources of profit. HR administration will be carried out regardless of the location of the client, which opens up new boundaries in the selection of personnel, both from the side of the selection of an HR specialist and from the side of other full-time employees of the organization.
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Most organizations have already been using electronic technologies for personnel records management since 2020, according to the draft law. Employers will transmit to the pension fund information about work activities that are included in the work book in electronic form. Starting from January 2020, they have been transferred to the pension fund every month, and from January 2021, no later than the working day following the day of publication of all personnel orders. This change led to strict control by the supervisory authorities of personnel events in the organization.

This event was the first step towards the mandatory transition to digital record keeping. At the same time, a decision was made on the experimental full digitalization of personnel records management, which was originally supposed to be completed on 03.31.2021, but the Ministry of Labor shifted the deadline to 11.15.2021. Testing of electronic personnel document management in Russia was carried out by more than 350 organizations with more than 2 million employees. These companies have different organizational structures and represent different industries, will which allow the department to take into account the needs and peculiarities of personnel document management in a variety of areas.

Based on the comment of the Ministry of Labor, it is clear that electronic personnel document management is not an employer's responsibility, but an opportunity. Based on previous digitalization, recommendations on accounting will smoothly become the responsibility of the organization.

The advantages of digitalization include

Reduction of printing costs (spending on paper, office equipment, and printer supplies), postal forwarding, and document storage.

Saving time. Electronic document management allows you to sign and send digital documents around the clock and from any device where there an access to an electronic signature.

It is easy to control the status of the document in the system: whether it was delivered, signed or the signature was refused.

All documents are in a secure personal account so the risk that the data may get to the attackers during the transfer, and the document may be lost, is extremely small.

The operator's digital document management system can be integrated with the accounting systems used in your company, which will further simplify the use of electronic document management.

Another plus is the convenience of data storage. All information will be stored indefinitely in an electronic archive on the operator's servers, where you can easily and quickly find any document.

The disadvantages of digitalization include

The risk of loss of information in case of program failures or malfunctions of the operator's service.

If the company has partners who have not switched yet, it will be necessary to conduct mixed electronic and paper document management, which can complicate work processes.

Therefore digitalization will allow saving in the future, the transition to an electronic document management system is quite expensive.

Consequently of the transition to electronic document management, not all personnel service employees will be able to master this training in a new accounting format. As a result, we will receive the demand for a qualified personnel service employee.

Finding all documents in a single database will significantly speed up the search and sending of documents.

Inspections of the correctness of personnel records in organizations will be significantly modernized.

The changes will also affect the employees of organizations. After switching to electronic document management, each employee will be able to track all personnel documents that concern him. 

There are new opportunities for personnel accounting on remote maintenance, as the personnel officer will no longer have to keep paper forms of documents and sign by hand. The personnel officer will be able to choose an organization regardless of the territorial location. It makes it easier to hire people working in other cities because it will not be needed for an employee to come to the employer to sign documents.

After analyzing all the positive and negative sides, we can conclude that the digital transformation of personnel records management should positively affect the work of organizations, significantly simplify the process of document management, eliminate errors in accounting, and reduce the financial costs of personnel records management.
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